
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: Commander Jon E. Rix
	From Name: Chief, East/Gulf Coast Ops. Div.
	Routing Code: MOA1
	Address: Marine Operations Center - Atlantic
439 West York Street
Norfolk, VA 23510
	Telephone Number: 7574416842
	Telephone Extension: 
	Billet Title: Deputy Chief, East/Gulf Coast Ops Div
	Billet Number: 0611
	Rank Requested: O-4
	GS_GM Equivalent: GS-13
	New Billet_Yes: x
	Immediate Supervisor: Commander Jon E. Rix
	Title: Chief, East/Gulf Coast Operations
	Supervisor_Telephone Number: 7574416842
	Supervisor Telephone Extension: 
	Educational Requirements: 1.  Education as required for entry into the NOAA Corps.
2.  A broad range of operational experience in the various activities of NOAA vessels and experience with various users of the vessels is desirable, including previous assignment as XO or Operations officer aboard a NOAA vessel.
	Other Qualifications: 1.  Knowledge of agency procedures, policies, directives, and operational orders is required to provide advice and assistance to the Chief and to the fleet.
2.  Ability to rapidly organize and coordinate resources, Strong Management and staffing ability.
	Billet Description: As Deputy Division Chief, the billet requires the incumbent to coordinate among the various Divisions at the MOC, with OMAO, with users of the vessels, and with EASC personnel and procurement divisions to assure the efficient and effective management of the NOAA vessels under management of MOA.  The incumbent oversees the vessel augmentation, scheduling, safety, training, HAZMAT, and public affairs activities at MOA as well as numerous ancillary tasks related to ship operations and staff functions.  The incumbent serves as an advisor and assistant to the Chief of the Operations Division.  Approximately 5- 10 % of the incumbent's time is spent away from MOA augmenting aboard ships, visiting port offices, headquarters, or in training.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Maintains liaison between various components of MOA, MOP, OMAO, EASC, WASC, program offices, and MOA vessels.
2.  Maintains daily communications with deployed ships directly, or through port offices.
3.  Monitors staffing levels and personnel actions on MOA vessls.  Recruits and interviews candidates for vacancies in the augmentation pool and on deployed ships.  Maintains liasison with EASC Personnel to ensure sufficient number and quality of recruits for vacancies.
4.  Provides advice and assistance to the Division Chief, to ensure fleet logistic and personnel requirements are met in accordance with DOC and NOAA hiring policies.
5.  Acts as liaison between the ships and the MOA and Marine Engineering Divisions to ensure that the ships' engineering needs are met.
6.  Manages and coordinates augmentation activities at MOA, directly supervising up to 20 augmenting wage marine
	Career Development Opportunities: This billet provides the incumbent the opportunity to work directly with many Line Organizations; MOA Personnel, Finance, and Procurement Divisions; educational institutions; private organizations; other federal and state agencies; and NOAA Corps officers and NOAA civilian employees of all ranks and grades.  The incumbent will develop a thorough understanding of the process of program development and funding, scheduling, vessel/program requirements, procurement regulations, and personnel management.  This broad range of management activities provides the incumbent with the foundation of skills and knowledge required to become an effective XO or CO.
	Additional Comments: Duties and Responsiblities CONT'D

-- employees, ranging in grade from entry level to licensed engineers and mates.
7.  Serves as Acting Chief, Operations Division, in the absence or preoccupation of the Division Chief.

The incumbent receives broad policy and procedural guidance that is documented in various MOC, OMAO, and NOAA Directives.  Direction is largely in terms of assignments from the Division Chief.  The incumbent must develop approaches and plans to attain objectives in the most effective manner.  Incumbent recommends changes to policy when found necessary.  The incumbent is the direct supervisor of personnel in the augmentation pool (AP).  He/She recommends when and what type of personnel to hire for the AP.  The incumbent delegates assignments to lower rated personnel in the Division as appropriate and as required.

This is a critical position at the Atlantic Marine Center.  There should be no underlap in filling this billet.  A LT. Commander recently completing a sea assignment as XO is preferred.
	Supervisor Signature Date: 6/10/2001
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: x
	Billet Priority_C: x
	Billet Priority_R: x
	Return to Billet Description List: 


